Using the New Dayton Area Board of REALTORS® Acrobat Forms

There are many Acrobat forms on the web today, and some of them are interactive, which
means you can enter text into fields pre-defined by the creator of the form. The big drawback is
that while you can type in the fields and print out the document, you cannot save the document
with what you typed in it, unless you own the full version of Adobe Acrobat. This makes it pretty
difficult to fill out a form, save it, and email it to someone without spending hundreds of dollars
on the Acrobat software. Not any more!!

The new Dayton Area Board of REALTORS® forms are 8 %2 x 11 versions of the existing DABR
forms. The new forms are in a special Adobe Acrobat format, which means you must have
version 7.05 or later of the free Adobe Acrobat Reader in order to open and use them. A link to
download the latest version of the free Reader is available on www.dabr.com.

This special format enables you to type on the form, and save it to your PC with what you typed!
Here’s how it works:

Right click on the icon for the form you want, select “Save Target As” and save the form to your
PC. NOTE: The new tool will not be available if you open the form online! When you open
the form, you’ll see a new box at the top. This box will give you instructions on how to use the

new tool available.
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To complete this Farm:

1) Click the Typewriter Tool button above.

23 Click with the Typewriter Taol to place text anywhere on the page.

3) Mowe typed entries by clicking to select the text and dragging it by its border
41 Click again with the Typewriter tool For each answer you type.
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Date:

This Exclusive Right to Sell Contract (“Contract”) is made between
(“Owner,” whether one or more), whose

address is
and (“Broker"), whose address
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First, activate the new tool by clicking on the button:
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1) Click the Typewriter Tool button above.

23 Click with the Typewriter Taol to place text anywhere on the page. . . .
3) Mowe typed entries by clicking to select the text and dragging it by its border Click here to activate the Typewnter Tool

41 Click again with the Typewriter tool For each answer you bype.
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Next, left click where you want to start typing:

Docurment Rights and Instructions E‘:: . Typewtiter v T = I

Ta complete this Farm:

1) Click the Typewriter Toal button abowe.

2} Click. with the Typewriter Tool to place text anywhere on the page.

3) Move byped entries by dlicking to select the text and dragging it by its border
4} Click. again with the Typewriter tool for each answer vou type.

[ oo nat show this message again

EXCLUSIVE RIGHT TO SELL CONTRACT
ADOPTED BY THE MULTIPLE LISTING SERVICE OF THE DAYTON AREA BOARD OF REALTORS®
s Just left click where you want to B

start typing, and type away! Dale, I

This Exclusive Right to Sell Contract (*Contract”) is made between
(“Owner,” whether one or more), whose

],E Pages\ Signatures \ Bookmarks

Type what you want, and then click to the next place you need to type. You can change the size
of the type, making it larger or smaller, or changing the spacing between lines by clicking on the
type buttons:
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You can also move the text that you type by clicking on it to select it, then dragging its by its
border. This allows to place what you type exactly where it needs to be on a line.

Finally, you can save your form by going to the File menu, and select “Save As . . ."
Give your form a name and save it wherever you want on your PC! You can then email the form
as an attachment!

If you want to send the form as an attachment, we suggest you click on the “Hide” button before
you save the form. When the recipient receives the form, he or she will not be tempted to try and
change what you typed!
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To compleke this Farm:

13 Click the Typewriter Tool butkon above,

23 Click, with the Typewriter Toal to place text anywhere on the page.

3) Move tvped entries by clicking ko select the text and dragging it by its border
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